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PRESENT:   
 
Councillors: Jane Costello, S Hull, A Shelton, M Stockwood, J Stockwood, F Purdue-Horan 
 
Officers: S Pyke (Town Clerk), J Riddle (Deputy Town Clerk) 
 
Members of the Public: 0 
 
Also in attendance as a member of the public: Councillor Jim Costello 
  
1. APOLOGIES FOR ABSENCE & ACCEPTANCE 

 
All Committee members were present. 

 

2. DECLARATIONS OF INTEREST 
 
Councillor S Hull declared an interest in any items relating to the allotments in item 6, budgets. 
Councillor A Shelton declared a non-pecuniary interest in any items relating to the Linear Park. 

 

3. MINUTES  
 
An alteration was requested and agreed to, therefore, it was: 
 
RECOMMENDED: that the minutes of 9 October 2018, Folios 9071 to 9095, were taken as read, 
approved and signed by the Chair as a true record, subject to the amendment being made. 

  
4. BANK RECONCILIATIONS – (Folio 9123 to 9130)      

 
(a) The Reconciliation Report up to 31 October 2018 was presented to Councillors and it was agreed 

to RECOMMEND: approval of the Reconciliation Report. 
(b) The Reconciliation Report up to 30 November 2018 was presented to Councillors and it was 

agreed to RECOMMEND: approval of the Reconciliation Report. 
 
 

5. ACCOUNTS PAID REPORT (Folio 9131 to 9133) 
 

The Accounts Paid Report up to 11 December 2018 was presented to Councillors and it was agreed 
to RECOMMEND: approval of £54,696.02 

 

6. REVIEW 1st ITERATION OF THE BUDGET FOR THE YEAR ENDING 31 MARCH 2020 (Folio 9134 
to 9138) 

 
Queries were raised in relation in the suggested amounts to budget codes 16, 3, 39, 41, 69, 75 and 
81, for the amounts suggested. The Clerk responded to the reasons for these initial budget figures. 
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Councillor J Stockwood proposed and Councillor M Stockwood seconded that a request be made to 
Rushcliffe Borough Council for an extension to the precept deadline to 20 February 2019. It was 
RECOMMENDED: that the Clerk request an extension for the precept submission to 20 February 
2019. 
 

7. MATTERS IN RELATION TO PROGRESSION OF THE LONG TERM CAR PARK AND 
AGREEMENT OF NEXT STEPS 
 

a) Notes and recommendations of the Car Park Sub-Committee (Folio 9139 to 9142) 
 

It was agreed that the 100 year-old lime trees would not be removed as part of the initial cutting back 
on the site.  
 
A query was raised in relation to why direct communication had been requested with Rushcliffe 
Borough Council rather than working through the Growth Board as communicated by Rushcliffe 
Borough Council’s Chief Executive. It was felt that as the Growth Board only meets quarterly that this 
would slow progress. 
 
An amendment to the notes of 19 November was requested to include that the reduction on growth on 
the contaminated land was ‘below half a metre by 28 February 2019. 
 
The notes and recommendations of the Car Park Sub-Committee from 5 November and 19 November 
were reviewed and it was agreed to 

 
RECOMMEND: that the notes and recommendations be accepted, subject to the agreed alteration to 
the notes of 19 November 2018. 
 

b) Terms of reference for the Car Parking Sub-Committee (Folio 9143) 
 
It was noted that Bingham Town Sports Club had confirmed that Mrs E Hutchison will be representing 
the Club as a non-voting member of the Committee.  
 
It was agreed that Councillor Hull be replaced on the Sub-Committee by Councillor Vallance. It was 
also agreed to alter the last point to advance public notice of meetings would be placed on the 
website. It was agreed to: 
 
RECOMMEND: that the Terms of Reference for the Car Parking Sub-Committee be accepted, subject 
to the alterations noted. 
 

c) The Chief Executive of Rushcliffe Borough Council’s letter- 
 
It was agreed to: 
 
RECOMMEND: a letter of response be sent to the Chief Executive, outlining the main points 
mentioned with the notes of the Sub-Committee and to seek clarification that all costs would be split 
evenly between the Town Council and Rushcliffe Borough Council if a partnership was agreed. 
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d) The Clerk’s meeting with Rushcliffe Borough Council Officers: 
 
This item was deferred to the Car Parking Sub-Committee for consideration. 
 

8. ADOPTION OF A TRAINING AND DEVELOPMENT POLICY (Folios 9144 to 9148) 
 
An amended policy was submitted to the Committee by the Chair. A query was raised in relation to 
Councillors receiving induction training within12 months. It was considered that new Councillors should 
receive training within 6 months. The Committee would check the alterations before Full Council and it 
was agreed to: 
 
RECOMMEND: the adoption of the Training and Development Policy presented with the alteration to 6 
months. 
 

9. ADOPTION OF A CO-OPTION POLICY (Folio 9149 to 9152) 
 

It was agreed to remove the reference to a secret ballot, instead candidates must leave the room. An 
alteration to add the Council choosing whether to co-opt within the 6 months prior to election to be 
inserted. A further addition was made to not advertise a notice of vacancy until after the funeral of a 
Councillor. It was agreed to: 
 
RECOMMEND: adoption of the Co-Option Policy, subject to the alterations agreed. 
 

10. RUSHCLIFFE BOROUGH COUNCIL’S DRAFT CODE OF CONDUCT 
 

The Clerk to email all Councillors asking for individual responses to be made on the draft before 25 
February 2019. Once a final version had been issued by Rushcliffe Borough Council in 2019, the 
Committee would further consider this item. 
 

11. RUSHCLIFFE BOROUGH COUNCIL’S SOCIAL MEDIA POLICY 
 
The Clerk to email all Councillors asking for individual responses to be made. Once a final version 
had been issued by Rushcliffe Borough Council in 2019, the Committee would further consider this 
item. 

 
12. REQUEST FROM RECREATION AND AMENITIES COMMITTEE TO APPROVE AN OVERSPEND 

TO THE LINEAR PARK BUDGET 
 

It was agreed to:  

 

RECOMMEND: that the costs for repairs to steps at Linear Park from the fallen tree be taken from the 
risk management reserve. It was also agreed to: 
 
RECOMMEND: that a grant of £300 be awarded to the Friends of Bingham Linear Park to cover the 
cost of a contractor to cut back brambles and saplings to stop the spread over species rich grassland 
on the Linear Park. 
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13. INCREASING THE NEIGHBOURHOOD PLAN EARMARKED RESERVE FOLLOWING UPDATED 
QUOTATION FROM RCAN 
 
It was agreed that a meeting should be organised in January to create the Neighbourhood Plan 
Steering Group. It would then be a decision for the group to look at costs of assistance required 
which may be met through grant applications. No increase to the earmarked reserve was therefore 
made. 
 

14. COMMUNITY GRANT AWARD TO THE BINGHAM FRIENDS OF LINEAR PARK GROUP 

It was agreed to: 
 

RECOMMEND: that full amount of £117.60 be awarded to the Friends of Bingham Linear Park for 

insurance cover. 

 

15. CONFIDENTIAL BUSINESS 
 

PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960  
PRIOR TO THE COMMENCEMENT OF THE NEXT BUSINESS, THE FOLLOWING RESOLUTION 
WAS PROPOSED, SECONDED AND CARRIED:  
“That in view of the confidential nature of the business about to be transacted, it is advisable in the 
public interest that the press and public be temporarily excluded, and they are instructed to 
withdraw”  

 
The following matters were discussed: 

 
Staff Matters – the following RECOMMENDATIONS were made: 
 
01. Out of Hours Contact – Would be discussed as part of the Emergency Plan update at 

Community and Environment Committee 
02. Quarterly Staff Update – On holidays and sickness be brought to the next meeting 
03. Clerk’s Job Description – A meeting to be arranged with the Clerk, Mayor, P&R Chair, 

Councillors Hull and Shelton 
04. Deputy Clerk’s Job Description – A meeting to be arranged with the Deputy Clerk, Mayor, 

P&R Chair, Councillors Hull and Shelton 
05. Staff Handbook – Approval of the Staff Handbook subject to the alteration requests being 

approved by the HR Consultants 
06. Clerk’s Contract Update - A meeting to be arranged with the Clerk, Mayor, P&R Chair, 

Councillors Hull and Shelton 
07. Community Governance Level 4 course for the Clerk – Was turned down 
08. CiLCA course for the Deputy Clerk – Was agreed 
09. Job Evaluation of Clerk’s and Deputy’s role – Deferred to Full Council to consider a staffing 

review 
 

Meeting Closed at: 10.03pm     

 



Minutes of a meeting of the Policy & Resources Committee of Bingham Town Council 
 held in the hall at the Methodist Centre, Union Street, Bingham, 

 on Tuesday 11 December 2018 at 7.30pm 
 

 

9122 

………………………………CHAIRMAN 

        
 

     Date: ………………………. 
 

 
RECOMMENDATIONS: 
 

• Reconciliation reports for 31 October and 30 November 2018 

• Accounts Paid report of £54,696.02 

• The Clerk request an extension for the precept submission to 20 February 2019 

• Recommendations from the Car Parking Sub-Committee 

• Terms of reference for the Car Parking Sub-Committee 

• Response letter to the Chief Executive of Rushcliffe Borough Council 

• Adoption of the Training and Development Policy 

• Adoption of the Co-Option Policy 

• Repairs to the Linear Park steps to taken from the Risk Management Reserve 

• Grant of £300 to the Friends of Bingham Linear Park for cutting back works 

• Grant of £117.60 to the Friends of Bingham Linear Park for insurance costs 
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Bingham Town Council  

Training and Development Policy  
 

Introduction  
  
Bingham Town Council is committed to appropriate training and development of all Councillors, and Staff. This 
will enable everyone to make an effective contribution toward the Council’s aims and objectives and will serve to 
strengthen the Town Council as an organisation and an employer as well as increasing and encouraging the 
activities that will promote community cohesion.  
 

Training and development is defined as follows:  

• Training is a form of development which specifically addresses the acquisition and development of new 
knowledge and skills, or fills gaps in existing knowledge and skills, both of which are required for adequate 
performance in the workplace.  

• Development is a short-form for people development, which can involve a wide range of learning 
activities (including training) all of which are aimed at improving and sustaining workplace performance in 
terms of knowledge, skills and behaviours.  

  

This document sets out:   

• Training and Development Recommendations and Provision 

• The Identification of Training and Development Needs  

• Financial Assistance  

• Study Leave  

• Evaluation of Provision 

• Ethos and Linking with Other Council Policies  

• Reporting on Progress.  
  

The objectives of this policy are to:  

• Encourage Councillors and Staff to undertake appropriate training and development 

• Allocate training in a fair manner, which serves the Town Council’s aims and priorities. 

• Ensure that all provision is evaluated in order to judge its value to both the Town Council          and 
individuals  

   

Training & Development Expectations and Provision 
  

The Town Council values the time given by its Councillors to serve the community. This policy is aimed at ensuring 
that its Councillors enjoy their role as well as understanding their responsibilities to the Town Council, its 
employees and residents of Bingham. 
 

The Town Council recommends all new Councillors (within the term of their office) to receive induction training 
within 6 months of becoming a Councillor. The training will help familiarise Councillors with their role and 
responsibilities, the general work of the Town Council and their adherence to the Town Council’s Code of 
Conduct. 
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The Town Clerk will assist with a Councillor’s familiarisation by providing an induction pack to all new Councillors. 
The pack will include the following: 

• Contact details for Councillors and the Town Council offices 

• The website address – www.bingham-tc.gov.uk 

• Code of conduct for Councillors  

• Pecuniary Interests form 

• Standing Orders  

• Financial Regulations  

• Terms of reference for Committees and membership of those groups 

• Meetings calendar  
 

The Town Council’s staff will be encouraged to identify appropriate training and development that will assist in 
the performance of their duties. 
 

Providing training and development realises a number of benefits: 

• Improves the quality of services and facilities that the Town Council provides 

• Enables the Town Council to achieve its aims and objectives  

• Improves the skill base of both Officers, staff and Councillors, leading to confident, qualified people who 
are able to operate as part of an effective and efficient team  

• Demonstrates that both Officers, staff and Councillors are valued as individuals and as members of a team  
  

Training and development will be achieved by including a financial allocation in the annual budget, as well as 
taking advantage of any relevant partnership or available in-house provision. The Town Council is also committed 
to networking with other Councils, as it sees this as an effective means of information gathering. 
 

There will be two budget allocations for training and development: 

• Councillors 

• Staff 
 

Provision will also be made in the annual budget for travel expenses, again, split into two: 

• Councillors 

• Staff 
 

The process of provision will be as follows: 

• Training and development needs will be identified by considering the overall objectives of the Town 
Council in conjunction with the requirements of individuals. 

• Appropriate training and development will be planned and organised to meet these specific needs. 

• Where necessary, training and development will be designed and then delivered to those who require it. 

• The effectiveness of the training and development will be evaluated.  
  

The Identification of Training and Development Needs  
  
Staff will be asked to identify their training and development needs as follows:  

• Town Clerk – during meetings with the Policy and Resources Committee and at appraisal time 

• Deputy Clerk – during regular meetings with the Town Clerk and at appraisal time 
 

http://www.bingham-tc.gov.uk/
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• Other Staff – during regular meetings with the Town Clerk and at appraisal time 
  

Councillors are encouraged to identify training and development needs:  

• At any point during the term of their office  

• As a result of Town Council and/or Committee meeting 

• In conversations with other Councillors and/or the Town Clerk  
  

There are a number of additional ways in which the training and development needs of both Councillors, Officers 
and staff may be identified, such as:  

• Questionnaires  

• During interview  

• Following confirmation of appointment 

• Formal and informal discussion  
  

Other circumstances may also present the need for training and development, such as:  

• Legislative requirements  

• Changes in legislation  

• Changes in systems 

• New or revised qualifications becoming available  

• Accidents  

• Professional error  

• Introduction of new equipment 

• New working methods and practices  

• Complaints to the council  

• A request from a member of staff  

• Devolved services/delivery of new services.  
  

Staff and Councillors who wish to be nominated for training and development provision should discuss this in the 
first instance with either the Town Clerk or Chairman of Policy and Resources upon which it will be determined 
whether the training and development is relevant to the Town Council’s needs and/or service delivery.  
  

Appropriate training and development will ensure that Staff and Councillors are aware of their statutory 
responsibilities e.g. health and safety, risk management, employment law and equal opportunities. 
  

Financial Assistance  
  

All sponsored training and development must be appropriate to the aims, objectives and needs of the Town 
Council, be relevant to the individual’s role, and is subject to the availability of financial resources.  
  

Each request will be considered on an individual basis and the benefits to the individual and the Town Council will 
be considered by the Policy and Resources Committee. 
  

In order to ensure cost effectiveness, Councillors, Officers and staff will be required to attend the nearest 
college/venue offering the required provision, unless an alternative is recommended by the Policy and Resources 
Committee in the interest of operational effectiveness or ‘best value’.  
  

Other considerations include the following: 
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• The implications of staff release for training and development courses on the operational capacity of the 
Town Council  

• The most economic and effective means of providing training and development  

• The provision and availability of a training and development budget 
  

For approved courses Councillors and staff can expect the following to be sponsored:  

• The course fees 

• Course literature  

• *Examination fees  

• *Associated membership fees  

• *One payment to re-take a failed examination 

• Travel expenses 
 

*These items are for the benefit of Officers and staff and are not required for Councillors. 
  

Councillors and staff attending financially assisted courses will be required to inform immediately the Chair of 
Policy and Resources or Town Clerk (as appropriate) of any absence, giving reasons.  
  

Failure to sit an examination may result in the Town Council withdrawing future course funding and/or 
requesting the refunding of financial assistance.  Each case will be considered on an individual basis.  
  

Any employee undertaking post-entry qualifications funded by the Town Council must be aware that should they 
resign their position with the Town Council within 24 months of the completion of the qualification, depending 
on the circumstances of their resignation, they may be required to repay costs associated with the undertaking of 
such training.   
  

Study Leave  
  

Employees who are given approval to undertake external qualifications are granted the following:  

• Paid study time to attend day-release courses   

• Paid time to sit examinations  

• Paid, study time of one day per examination (to be discussed and agreed in advance by the Town Clerk or 
the Policy and Resources Committee in the case of the Town Clerk)   

• Provision of study time must be agreed with the Town Council prior to the course being undertaken 

• Travelling expenses in accordance with the Town Council’s current policy 

• Subsistence in accordance with the Town Council’s current policy  
  

Where attendance is required at Short Courses/Workshops employees will receive paid leave. In regard to 
Residential Weekends, subject to approval of the Policy and Resources Committee and Full Council, the employee 
may request time off in lieu rather than receive paid leave. 
  

Councillors and staff attending approved Short Courses/Workshops/Residential Weekends can expect the 
following to be paid:  

• The course fee (usually invoiced before or following the event)  

• Travelling expenses in accordance with the Town Council’s current policy 
Subsistence in accordance with the Town Council’s current policy. 
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Evaluation of Training and Development  
  
Records (including any certificates) of all training and development undertaken by Councillors and staff will be 
maintained by the Town Clerk, on behalf of the Town Council. 
  
As part of the Town Council’s continuing commitment to training and development, Councillors, Officers and staff 
are encouraged to provide feedback on the value and effectiveness of the provision they undertake, highlighting 
in particular the key implications of new legislation, guidance and/or best practice for the ongoing efficiency and 
effectiveness of the Town Council.  
  
Ethos and Linking with Other Council Policies  
  
This training and development policy will form part of the Town Council’s ethos and will link to other policies:  

• HR policies  

• Contracts of employment and job descriptions given to employees will include details of the Town 
Council’s commitment to training and development 

• Equality of opportunity in all aspects of Councillor and employee development  

• A commitment to training and development greatly assists in achieving good governance and an effective 
system of risk management  

• Training and development is key to ensuring a positive approach to health and safety is embedded 
throughout the Town Council  

• Undertaking training and development is a clear indication of continuing professional development (CPD).  
  
Reporting on Progress & Review  
  
The Town Clerk will report annually to the Full Council detailing training and development activity over the year. 
Bi-monthly updates will be provided to Policy and Resources for monitoring purposes. 
 
This policy will be reviewed annually.  
  
This Training and Development Policy was considered by the Policy and Resources Committee on 27 November 
2018.  
 
Minute Reference: 8 
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Bingham Town Council  

Councillor Co-option Policy  
Introduction  
 

This policy sets out the procedure to ensure there is compliance with legislation and continuity of procedures in 
the co-option of Councillors to Bingham Town Council. The co-option procedure is entirely managed by the Town 
Council and this policy will ensure that a fair and transparent process is carried out.  
 

Bingham Town Council has 14 Councillors, split across two wards, Bingham East and Bingham West, who typically 
serve a full 4 year term. 
 

 What is Co-option  
 

The co-option of a Town Councillor can occur at: 
 

• Election Time 
A seat has been left vacant because no eligible candidate or insufficient candidates stood for election at 
the full elections, which happen every 4 years. Provided that those elected constitute at least a quorum 
(one third of the total number of Councillors). 
 

In this instance the Town Clerk will be notified of vacancies by Rushcliffe Borough Council and advised 
that efforts must be made to fill the vacancies by co-option. The Town Council will be notified and they 
must give public notice of the vacancies and intention to co-opt. 
 

The time period to complete a co-option in these circumstances is 35 days (not including weekends, 
public holidays and other notable days), from the election date. After 35 days, Rushcliffe Borough Council 
will advise the Town Council whether there will be a further election or to take other appropriate action 
to fill the vacancies.    
 

If the Town Council is not quorate following an election, Rushcliffe Borough Council has wide reserve 
powers to do anything necessary to constitute the Town Council, including the temporary appointment of 
Councillors pending a further election. 
 

• During the 4 year term of Council 
A casual vacancy arises when:  

o a Councillor fails to make their declaration of acceptance of office at the proper time 
o a Councillor resigns 
o a Councillor dies 
o a Councillor becomes disqualified 
o a Councillor fails for 6 months to attend meetings of the Council including Committees or Sub-

committees of which they are a member or as a representative of the Council at a meeting unless 
they have a ‘statutory excuse’ (broadly speaking, military service during war or an emergency) or 
the failure to attend is due to a reason approved by the Council. 
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The Town Clerk will notify Rushcliffe Borough Council that a seat has fallen vacant. (However, if the 
vacancy is within the 6 months period prior to an election, then the Town Council may choose whether to 
fill the vacancy or not). 
  
The Notice of a Vacancy would be advertised which would give the electorate the opportunity to call for a 
poll (by-election).  
 
If a by-election is called within 14 days (not including weekends, public holidays and other notable days), if 
only one candidate is nominated they will be duly elected unopposed without a ballot. If there are two or 
more candidates nominated then a polling station will be set up in the ward by Rushcliffe Borough Council 
and the electorate of the ward will be asked to go to the polls to vote for a candidate who has put 
themselves forward by way of a nomination paper.  

 
Bingham Town Council will pay the costs of the election.  
  
If the required 10 electors of the parish do not claim a poll (by-election) within the legally specified time 
period (currently 14 days) following publication of the Notice of Vacancy, the Town Clerk will be notified 
by Rushcliffe Borough Council that the vacancy can be filled by co-option. The Town Council will be 
notified and they must give public notice of the vacancy and intention to co-opt.  

 
Confirmation of Co-option  
 
On receipt, of written confirmation, from Rushcliffe Borough Council, the casual vacancy can be filled by means of 
co-option, the Town Clerk will:  

 

• Advise the Town Council that the co-option policy has been instigated 

• If the vacancy is as a result of the death of a Councillor, no advert will be made until after the funeral  

• Advertise the vacancy for 4 weeks on the Town Council notice boards and website 
 

Although seeking ‘expressions of interest’ is not a legal requirement, the National Association of Local Councils 
(NALC) recommends that Councils always give public notice of vacancies, because this makes the process of co-
option open and transparent and should attract more potential candidates.   
  
The Town Council is not obliged to fill any vacancy. Even if the Town Council invites applications for co-option, it 
is not obliged to select anyone from the candidates who apply.  
  
However, it is not desirable that electors in a particular ward be left partially or full under-represented for a 
significant length of time. Neither does it contribute to effective and efficient working of the Town Council if 
there are insufficient Councillors to provide a broad cross-section of skills and interests, or it puts a strain on 
being quorate at Full Council or Committees without undue difficulty.  
  
Councillors elected by co-option are full members of Bingham Town Council.  
  
Eligibility of Candidates 
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The Town Council is able to consider any person to fill a vacancy provided that (see section 79 of the Local 
Government Act 1972):  
 

• Over 18 years of age 
• A British or Commonwealth Citizen or citizen of the European Union and either 

o An elector  
o Or resided in the parish for the past 12 months 
o Or within three miles (direct) of it  
o Or occupied as an owner or tenant land or premises therein  
o Or have their principal place of work in the parish.   

 

There are certain disqualifications for election, of which the main are (see section 80 of the Local Government Act 
1972): 
 

• Holding a paid office within the Town Council;  

• Bankruptcy 

• Having been sentenced to a term of imprisonment (whether suspended or not) of not less than three months, 
without the option of a fine during the five years preceding the election; and  

• Being disqualified under any enactment relating to corrupt or illegal practices.  
  
Candidates found to be offering inducements of any kind will be disqualified.  
 

 Application Process 
 

All potential candidates will be requested to put their request for consideration in writing with the following 
information: 

• Confirm their eligibility (as set out in the Local Government Act 1972 section 79) 

• Confirm that they do not meet any of the criteria to be disqualified from being a Councillor (as set out in 

the Local Government Act 1972 section 80)  

• Reason for wishing to become Councillor 

• Previous community and/or Council work 

• Other skills and experience that may be relevant in support of their application  
 

Please note it is a condition of a being a Town Councillor that a means of contact by telephone, email and address 

will be public information.  

Following receipt of applications, the next suitable Full Council meeting will have an agenda item: 
 'To receive written applications for the office of Town Councillor and to co-opt a candidate to fill the existing 
vacancy'.  
 

Applications must be received at least 5 days prior to a Full Council meeting as copies of the candidates’ 
applications will be circulated to all Councillors by the Town Clerk, at least 3 clear days prior to the meeting of the 
Full Council, when the co-option will be considered. All such documents will be treated by the Town Clerk and all 
Councillors as Strictly Private and Confidential.  
  
Candidates will be sent a full agenda of the meeting at which they are to be considered for appointment, 
together with a copy of the Code of Conduct, Standing Orders and Financial Regulations of the Town Council. 
Candidates will also be informed that they will be invited to speak about their application at the meeting.  
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At the Co-option Meeting  
 
At the co-option meeting, candidates will be given five minutes maximum to introduce themselves to Councillors, 
give information on their background and experience and explain why they wish to become a Bingham Town 
Councillor.  
 
The process will be carried out by suspending Standing Orders (adjourning the meeting to allow the candidates to 
speak). Where the Town Council wishes to discuss the merits of candidates and inevitably their personal 
attributes, the Town Council will resolve to exclude the candidates, members of the press and public. Once any 
discussions are complete, members of the press and public will be re-admitted. 
 
The Town Council will proceed to a vote on the acceptability of each candidate by the Town Councillors in 
attendance by a vote by a show of hands.  
  
In order for a candidate to be elected to the Town Council, it will be necessary for them to obtain an absolute 
majority of votes cast (50% + 1 of the votes available at the meeting). If there are more than two candidates and 
there is no candidate with an overall majority in the first round of voting the candidate with the least number of 
votes will drop out of the process. Further rounds of voting will then take place with the process repeated until a 
candidate has an absolute majority. In the case of an equality of votes, the Chair of the meeting, typically the 
Mayor, has a second casting vote.  
  
After the votes have been concluded, the candidates will be re-admitted and the Chair will declare the successful 
candidate(s) duly elected. After signing their declaration of acceptance of office, they may take their seat 
immediately.   
 
The decision of Full Council is final.  
  
The Town Clerk will notify Rushcliffe Borough Council of the new Councillor appointment.  The successful 
candidate(s) must complete the ‘registration of interests’ within 28 days of being elected. The form should be 
handed to the Town Clerk for forwarding to the Monitoring Officer.  
  
If insufficient candidates come forward for co-option, the process should continue, whereby the vacancies are 
again advertised.  
 
 
 
This Councillor Co-option Policy was considered by the Policy and Resources Committee on 11 December 2018. 
  
Minute Reference: 9 

 

 


