Section 1 - Accounting statements 2012/13 for

B HAN TEIRN Co Un i

Readers should note that throughout this annual return references to a 'local council' or ‘council’ also
relate to a parish meeting.

1 Balances Total balancss and reserves at the beginning of the year as

brought forward recorded in the financial records. Value must agres to Box 7 of

{27 L{’(Lc[ i%{% 5 L{’ previous year.

2 (+ Annual Total amount of precept recelved or racaivable in the year,

precept - 166735 153 33

-3 {(4) Total other : _ Total income or recelpts as recorded in tne cashbook less the
: receipts : 35 2/36 ; 5[ 6 _[ 7 -f precept received (Ilne 2) Include any grante received hera.
.4 (-) Staff costs Total expend|ture or payments made to and on bena!f of a\l

| 13 Ll.“[,l \1T§ g 7 employees. Include salarles and wages, PAYE and NI (employess

and employers), pension contributions and employment expenses.

-5 (-) Loan . Total expsnditure or payments of capital and interest made during :

interest/capital O O the year on the council's borrowings (if any).
repayrments

6 (-} Al other Total expendature or payments as recorded in the caehbook Iess
payments DLf’l‘Lf-' l cio ]%3 staff costs (line 4) and loan |ntereet/cap|tal repayrnente fine 5) .

7 ( ) Baiances Total balances and reserves at the end of the year.

carried forward | % Z) 81 L@- % 8 %E‘{' Mus’( equal 1+2+3) ({4+5+6)

8 Total cash and Tne sum of a\l ourrent and depoe\t bank aooounts cash holdmgs

short term olkd 2{ o 2 and short term investments held as at 31 March — to agree with
investmenis ( ﬁQ— L'- ﬁ?,) - bank recongiliation.

9 Total fixed aseets The original Aseet and Invastrent Register value of all fixed
plus other fong assets, plus other long term assets owned by the council as at 31
term investments ( '3 gﬁ 272 ‘% (=9 -I 3‘:\ March
and assets

The cutstanding capital balance as at 31 March of all loans from

10 Total borrovwngs :
O ' O thtrd parties (inciuging PWLB)

(if applicable} The council acte as sole trustee for and is
responsitle for managing trust funds or assets. (Readers should

- 11 (If Applicabla)
: Trust funds

{including note that the figures in the accounting statements above do not
charftable} \/ include any frust transactions.)
d|soloeure note
I certn‘y that for the year ended 31 March 2013 | confirm that these accounting statements were
the accounting statements in this annual return approved by the council on this date:
present fairly the financial position of the council S —
and its income and expenditure, or properly . 18/0/p03
present receipts and payments, as the case may . gnd recorded as minute reference:
e B (ST

Sianed by Responsible Financial Officer

Signed by Chair of the meeting approving these -

(REDACTED) accl REDA CTED)

Date ' 15,}05]19013 Date 1Y (0LI28~ ¢~
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Mike Henson
Redacted

Mike Henson
Redacted


Section 2 - Annual governance statement 2012/13

We acknowledge as the members of:

BiN GHF\M ff"ouaw couvsea

our respons;b|l|ty for ensurmg that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, 1o the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2013, that:

-1 We approved the accounting statements prepared in

accordance with the reguirements of the Accounts and YE5 _

Audit Regulations and proper praotloes

2 We maintained an adequate system of tnternal oontrol
: including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

3 We took all reasonable steps to assure curselves that there

are no matters of actual or potential non-compliance with

laws, regulaticns and codes of practice that could have a yﬁ_ SE

significant financial effect on the ability of the coundil to
conduct its business or on its finances.

-4 We provided proper opportunity during the year for the

exercise of electors’ rights in accordance with the YES

requirements of the Aooounts and Audit Regula’uons

5 We carried out an assessment of the risks facing the
counacil and took appropriate steps 1o manage those risks, YES
including the Introduction of internal controls and/or :
external insurance cover where requwed

5] VVe matntalned throughout the year an adequate and
effective system of internal audit of the council accounting _
records and control systems. N £S

7 We took approprzate action on all matters raised in reports N
from internal and external audit, /5.5

8 We considered whathar any litigation, liabilities or
commitments, events or transactions, occurring sither
during or after the year-end, have a financial impact on the _\/ £S
council and, whare appropriate have included them in the
accounting staterments.

9 Trust funds {including charitable) — in our capacity as the
sole managing trustee we discharged our responsibility in -+
relation to the accountability for the fund(s)/assets, including:
financial reporting and, if required, independent examlrtatlon
or audit.

This annual governance statement is approved
by the council and recorded as minute reference

‘102‘9‘7' o . dated

I£S

prepared its accounting statements in the

way prescribed by law.

made proper arrangements and accepted

rasponsibility for safeguarding the public
money and rescurces in its charge.

has only done things that it has the legal

power to do and has conformead to codes
of practice and standards in the way it has

~done so.

during the year has given all persons
interested the opportunity to inspect and

ask guestions akout the council's accounts.

considered the financial and othar rlsks it
faces and has dealt with them properiy.

arranged for & competent person,

independent of the financial controls and

procedurss, to give an objective view on :
whether internal controls meat the needs of
the council. :

rasponded to matters brought to its
attention by internal and external audit.

disclosed sverything it should have about =
its business activity during the year

including events taking place after the year- !
end if relevant. :

has met all of its responsibilities where it is

a sole managing trustee of a local trust or
trusts.

Slgned

~~(REDACTED)

3k lpe 3"

dated  1B3{bte[D0(3

«(REDACTED)

dated 1310 9G35

*Note: Please provide explanations to the external aud:tor on a separate sheet for each No response.
Describe how the council will address the weaknesses' tdentlﬂed :
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Mike Henson
Redacted

Mike Henson
Redacted


Section 3 - External auditor certificate and opinion 2012/13
Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2013 of

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council prepares an annual return in accordance
with proper practices which;

«  summarises the accounting records for the year ended 31 March 2013; and

o  confirms and provides assurance on those matters that are important to our audit responsibilities.
Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External auditor report
{Except for the matters. reported. below)* on the basis of our review, in our opinion the information in

the annual return is in accordance with proper practices and no matters have come to cur attention
giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

{continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the council:

(continue on a separate sheet if required)

External auditor signature [ (e d— F‘ﬂf\m\j’b-“\ UK T |
Date |L%S;c,0)~€w\/\b)~1‘ 2015 |

External auditor name

Note: The audltor s:gnlng this page has been appomted by the Aud:t Gommlssmn and is reporting to
you that they have carried out and. completed all the work that is required of them by. law. For further
information please refer to the Audit Commission’ s pubilcatlon ent:tled Sfatement of Responsrbmtfes of
Auditors and of Audited Small Bodies. :
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Sect|on 4 Annual lnternal audrt report 201 2/13 to
R INGUAN  Towl CownCac

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and conirols expected to be in
operation during the financial year ended 31 March 2013.

Internal audit has been carried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

: A Appropriate books of account have besn kept properly throughout the year

B The counolls financial regulatlons have been met payments were supported by invoices, :
: all expendlture was approved and VAT was apprepriately accounted for. \/ :

.G The councﬂ assessed the Slgnlflcant nsks to achieving its obj otlves and rewewed the
' adeduacy of arrangements to manage these,

D The annuat pracept requrrement resulted from an adequate budgetary process progress :
: against the budget was regularly monltored and reserves were appropriate. \/

E Expected income was tully received, based on correct prlces properly recorded and
promptly banked; and VAT was appropnately accounted for. v

F Petty cash payments werg properly supported by reoelpts aII petty oash expendlture \/
was approved and VAT appropriately accounted for.

G Salarles to employees and alowances to members Were pa[d in accordance W|th councn '
approvals, and PAYE and NI requlrements were properly applled \/

H Asset and |nvestments reglsters were complete and accurate and properly maintalned \/ :

I Penod ic and year—enol bank account reconcllratlons were properly carned out \/

J Accountlng statements prepared dunng the year were prepared on the correc:t :
accounting basis (receipts and payments or income and expenditure), agreed to the \/

cash baok, were supported by an adsquate audit trall from underlving records, and
where appropriate debtors and creditors were properly recorded.

K Trust tunds (lncludrng charltabl ) 'l'he councrl met its responablllt les as & trustee

For anyother rlskarea3|dent|f|edbythe couneil (list any other risk areas below or on-s'eparate sheets if needed) adequate
controls existed:

Name of person who carned out the internal aurﬁt \Dc\l lb 53,—( Q\"

Signature of person who carried out the interna | R EDA C TED | Yate 5 110{2‘20\3

- *Note i the response is no please state the lmpllcatrons and a't:’t” ion be;ng taken to address any
Weakness in control ldentrfred (add separate sheets if: needed) :

**Note lf the response is ‘not covered’ please state when the most recent rntemal audrt work was done.’
in'this area and when it is next planned .Ofy lf coverage rs not requured rnternal audlt must explam Why
not (add separate sheets if needed) SRR e : : :
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Mike Henson
Redacted


Guidance notes on completing the 2012/13 annual return

1

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent audit. Both NALC and SLCC have
helplines if you want to talk through any problem you encounter.

Maka sure that your annual return is complete (i.e. nc empty green boxes), and is properly signed
and dated. Avoid making any amendments to the complsted return. But, if this is unavoidable, make
sure the amendments are drawn to the attention of and apgroved by the council, properly initialled
and an explanation is provided 1o the external auditor. Annual returns containing unapgroved or
unexplained amendments will be returned unaudited and may incur additional costs.

Use the checklist provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to review your annual return for completeness before sending it to the external auditor.

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must notify the external auditor of any change of Clerk, Responsible Finance Cfficer or Chair.

Make sure that the copy of the bank recenciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your council hoids any short-term investments, note
their value on the bank reconciliation. The external auditor must be able to agree your bank
reconciliation to Box 8 on the Accounting Statements (Section 1). You must provide an explanation
for any difference between Box 7 and Box 8. More help on bank recenciliation is availabie in the
Practitioners’ Guide™.

Explain fully significant variances in the accounting statements on page 2. Do not just send in a
copy of your detailed accounting records instead of this explanation. The external auditor wants to
know that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide™ tc assist you.

If the external auditor has 1o review unsolicited information, or receives an incompiete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the auditor
will make a charge.

Make sure that your accounting statements add up and the balance carried forward from the
pravious year (Box 7 of 2012) eguals the balance brought forward in the current year (Box 1 of
2013).

Do not complete section 3. The external auditor will complete it at the conclusion of the audit.

All green boxes have been completed? YES
All sections All information requested by the external auditor has been sent with this annual N
return’? Please refer 1o your notice of audit. YRS
Council approval confirmed by signature of Chair of meeting approving ~
accounting statements? Yhs
Section 1 An explanation of significant variations frem last year to this year is provided? YES
Bank recongiliation as at 31 March 2013 agreed to Box 87 ~ES
An explanation of any difference between Box 7 and Box 8 is provided? NES
Sectons 1 ana 2 | [t nde el ciosures mace foounctis & soe managrg Tetee? |1
Section 2 For any statement to which the response is ‘ne’, an explanation is provided? NiA
Section 4 All green boxes completed by internal audit and explanaiions provided? NES )

j -*N_oté_: :G'c.:)_i./e_'ma_ncé an'd Aéb_ouht_abil[ty for _L'.o.c_a! .Cpuﬁ'éffs- m __Eﬁg[and — A Praéti_tf@ne_fs;f _.Gu;'_dé is-available _f
from your local: NALC: and SLCC representatives or:from www.nalc.gov.uk or www.slcc.co.uk - - s
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